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APPENDIX G

RETIRABLE RECORDS

Tt 4% estimated that of the 92,000 cu., f£t, of records in the
Agency, 30%, or 27,600 cu, ft., could be released after the
ini tisl inventory and appralsal, Mhia percentoge appears fo
be conseyvative on the basls of: '

1. Records inventories of the General Services Office
and Office of Operations, Contact Divigion, The
inventories showod that 683 of the records of CGeneral
services Office and 329 of those of Office of
Oporotions, Contact Division could bo released to a
Records Center,

2. An ostimate, in the Hoover Commission Reparé, that
over 50% of all Govermment records accurmilations
could be releasaed,

3, The relecase of as mch as Thi in industry as oX-
perienced by the Hational Records Management Council,

27,600 cu, ft. of records is equivalent to 3,450 L-drawer filing
cabinete valued at $810,000,

It 18 estimated that a volumo of records equivaleut to LOR of
the 20,000 cu. £t. anmal records sceretions, or 8,000 cu, ft. %,
can be tranaforred % the Records Center each year alter the

" effective date of a schedule for the asyotematic retirement of

insctive records. §,000 cu, ft. of records is equivalent to
1,000 li=draver {iling cabinets valued at $235,000.

There ig no availabe experience on whlech to base this estimats,
Howover, it is reasonable to assume that a large percentagze of
records 3, Ly 9 or rore years old will not be ngeded for fre-
quent reference, At present, it is difficult to retire Agency
rocords to a llecords Center gecmaecurrent records are commonly
sntorfiled with nonwcurrent records, Once procedures for the
gystematic cut-off and retirement of files are established, the
current records will automatically be segregated from those that
are non=curront, which will overcoms tils difficulty.

s The estimate of a volums of records equivalent to LOF of the

anmial aceretions applies to nonecurrent rocords, which may be
as mich as ten years old, and not to current records.
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